DIFFERENCES IN QUOTING, PARAPHRASING AND SUMMARY
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Quotation                
Paraphrase                    
Summary              
 

 

The Differences
 

Matches source word      
Matches source in terms of
Sums up central point

for word 
                
meaning 

            of source

 

Uses sources' words       
Uses your own words           
Uses your own words

 

Exact same length as the  
Approximately the same        
Much shorter than the

source (unless you        
length, though often shorter  
source

follow the rules for      
and sometimes a little

adding or deleting        
longer than the source

material from a quote)

 

 

The Purposes
 

To provide credibility    
To get down the meaning   
To get down the gist of

for what you are saying   
of someone else's words in     someone else's work.

(you support your point   
situations where 1) their

by quoting an             

exact words are not           
To avoid unnecessary

authority).               

important, or 2) their        
details when the main

                          

exact words are not           
point is all you need.

To get someone's exact    
appropriate (their style

words (when HOW           
is too dense or too simple,   
To show that you

someone said something    
for example) or are not       
understand what the

is as important as        

useful (what they emphasize   source is saying.

WHAT they said).          
is different from what you

                          

want to emphasize).           
To give your audience

                                                        



general introduction

                          

To show that you have         
to the source.

                          

command of the material

                          

(not a slave to the           
To refresh the readers'

                          

original author's word).      
memory if they have

                                                        



read the source.

                          

To "shorten" a section from

                          

the source that is too long

                          

to quote.

 

                          

To demonstrate comprehension

                          

(when an assignment is on its own).

 
The How To's
 

 

Copy the source's         
Read the section of the       
Read the section of the

words exactly.            

source you are going to       
source you are going to

                          

paraphrase carefully.  Put    
paraphrase carefully.

There are special rules   
it away and write down in     
Put it away and write

for capitalization and    
your own words what the       down the main point(s)

punctuation within        
source is saying.  Then go    
of the source.  Do not

quotes.  See Writing Lab  
back and check to see if you  
be a slave to the

handouts or a tutor for   
missed anything.              
source's organization--

help.                                                   



you decide what the

                          

Cite it just like a quote.    
main points are.

See Writing Lab for       
Does appear on Works Cited

Documentation guide.      
page.                         

First sentence: "____'s

                                                        



essay "___________"

                                                        



suggests/states

                                                        



that..."
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VERBS USEFUL FOR PARAPHRASE, SUMMARY, AND QUOTATION

 

analyze


complain

find

offer

show

argue


concede

illustrate 
point out
speculate

ask


conclude

insist

report

suggest

assert


consider

maintain
reveal

suppose

claim


describe

note

say

think

comment

explain


observe
see

write

 

agree


contend

deny

grant

refute

believe


declare


emphasize
imply

state
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